Finance Officer - fluent in Auslan 
Part Time Employment up to 12 hours a week
Flexible - Working for home and meetings at the Blackburn office

Who is Karli Health Centre
[bookmark: _Hlk85101299]Karli Health Centre has a strong philosophy that supports the connection between mind, body and spirit.  With a focus on well-being, you can enjoy a healthier and happier mind, body and spirit
Karli Health Centre offers counselling and access to a multi-disciplinary team to support our clients care for their mental health.  Our unique approach incorporates counselling as well as mindfulness and yoga principles.  The team at Karli Health Centre are a mixture of Deaf, Hard of Hearing and hearing who have comprehensive knowledge and experience of the Deaf community, Deaf culture and Deaf Mental Health 
Finance Officer - Specific Duties 
As a finance officer at KHC you will be responsible for providing all transactional finance services to the business including, but not limited to, payroll, reconciliations, accounts payable & receivable, and producing financial reports 
Tasks include:
· Provide assistance with client financial queries and staff payroll queries
· Processing payroll
· Superannuation payments
· ATO – payroll tax
· PSLA (Portable long service authority)
· Accounts payable and receivable 
· Invoicing clients through Halaxy and NDIS portal 
· Payment processing
· Debt collection
· Bank reconciliation 
· BAS
· Monthly, quality and financial year reporting 
Essential Qualifications/ Knowledge/ Experience
· Relevant tertiary qualifications in Finance / Accounting – Minimum Cert IV Booking /Accounting with 3 years proven experience and Certified Bookkeeper/BAS Provider status preferred.)
· Ability to work under minimal supervision independently and as a team
· Computer proficiency in Microsoft Word and Excel, accounting software Reckon and Halaxy
· Numerical accuracy and attention to detail
· Ability to meet deadlines
· Problem-solving skills
· Experience with accounting procedures and systems
· Auslan Diploma or equivalent fluency in Auslan 
Salary will depend on experience 

[bookmark: _Hlk85101207]Please contact Karli info@karlihealthcentre.com.au for a full job description 
